New School Representatives

Agreements on Conditions of Service

A number of sources exist:

· National Conditions of Service: Burgundy Book, School Teachers’ Pay and conditions Document  published annually or available at www.teachernet.gov.uk/pay.
· Local Agreements and related procedures are contained in the Personnel Handbook. Every school should have at least two copies, usually one is contained in the Head’s office and one in the main staffroom. One should be easily accessible for staff to consult.

· Each school has to have policies on specific issues. In Coventry these policies follow guidelines set out by LEA which have usually been agreed on by the Unions through the Teachers’ Panel. Schools have to have policies on Pay, Equal Opportunities, Behaviour, Special Needs. If a member in a school has a grievance over payment of a responsibility point then the School Pay Policy needs to be referred to. If a member is assaulted then the Behaviour Policy of the school needs to be referred to.

Using the Personnel Handbook

Many of the agreements in the Handbook are derived from National Conditions of Service/ Others are Specific to Coventry or a mixture of both. Since its inception (before the introduction of LMS) many of the agreements have been constantly revised, others have remained the same.

If you are in any doubt that the copy in your school does not contain the latest version of agreements – Check with the Union Office.

The contents of the Handbook are listed alphabetically, the list indicates whether the ‘condition’ applies to all employees in schools, teachers only ‘T’ or non-teachers ‘NT’. 

See attached list of contents for Personnel Handbook

Ann Duggan
November 2008
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